JUSTIFICATION LETTER: ATTEND AOPA WORKSHOP 

Dear [insert name],
I am requesting approval to attend the AOPA Foundation Teacher Workshop in Lakeland, FL, October 8-9. This professional development opportunity will directly support our efforts to expand aviation-based learning opportunities for our students.
The Teacher Workshop is a forum where educators share best practices, learn how to implement the AOPA Foundation’s curriculum and resources, and connect with other aviation teachers. During this workshop, I will participate in hands-on activities and presentations designed to help educators effectively implement the AOPA Foundation’s free High School Aviation STEM Curriculum. These sessions will build my confidence in teaching aviation concepts and provide practical classroom strategies. 
In addition, Embry-Riddle Aeronautical University and California Aeronautical University will award continuing education hours for participation in this event, providing valuable professional development credit.
Upon my return, I plan to [describe how you’ll share your learning, e.g., present at a staff meeting or PD day, create a resource guide, collaborate with CTE or STEM teams, mentor other teachers]. This will help ensure that my professional development investment benefits our broader school community.
I am requesting coverage for the registration fee and associated travel expenses to support my participation. The $500 registration fee includes two days of training, two breakfasts, and two lunches. 
Estimated cost breakdown: 
Airfare: [insert cost] 
Hotel parking: [insert cost] 
Hotel: [insert cost] 
Food: [include your estimate – breakfast and lunch are included both days] 
Registration fee: $500
Total: [insert total]

Attending this workshop will equip me with proven, classroom-ready strategies, real-world aviation applications, and a strong network of educators to strengthen student engagement and expand career-connected learning opportunities.

Sincerely,  
[Your Name]
[Your Position/Title]



JUSTIFICATION LETTER: ATTEND AOPA WORKSHOP AND AOPA SYMPOSIUM
Dear [insert name],
I am requesting approval to attend both the AOPA Foundation Teacher Workshop in Lakeland, FL, October 8-9, and the Embraer AOPA Foundation Aviation Education Symposium in Phoenix, AZ, November 15-17.  These professional development opportunities will directly support our efforts to expand aviation-based learning opportunities for our students.
The Teacher Workshop is a forum where educators share best practices, learn how to implement the AOPA Foundation’s curriculum and resources, and connect with other aviation teachers. During this workshop, I will participate in hands-on workshops and presentations designed to help educators effectively implement the AOPA Foundation’s free high school aviation curriculum. These sessions will build my confidence in teaching aviation concepts and provide practical classroom strategies. 
The Embraer AOPA Foundation Aviation Education Symposium is the only national conference dedicated specifically to aviation education in high schools. Sessions will highlight best practices for aviation STEM/CTE programs, strategies to increase student engagement, and hands-on demonstrations of classroom-ready aviation resources. These experiences will provide ideas and tools that can strengthen our aviation program and support student interest in aviation and related careers.
In addition, Embry-Riddle Aeronautical University and California Aeronautical University will award continuing education hours for participation in these events, providing valuable professional development credit.
Upon my return, I plan to [describe how you’ll share your learning, e.g., present at a staff meeting or PD day, create a resource guide, collaborate with CTE or STEM teams, mentor other teachers]. This will help ensure that my professional development investment benefits our broader school community.

I am requesting support for the registration fees and travel expenses associated with attending these events:

Estimated costs: 
	Event
	Registration Fee
	Airfare
	Hotel
	Parking
	Food
	TOTAL

	Teacher Workshop (FL)
	$500
	
	
	
	
	

	Symposium (AZ)
	$600 ($550 early bird)
	
	
	
	
	

	Total Requested
	<insert total amount requested>



Attending these events will strengthen my ability to support our aviation program and help prepare students for high-demand careers in aviation. Thank you for considering my request.  
 
Sincerely,  
[Your Name]
[Your Position/Title]

